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Job Announcement:  Director of Development 
Updated: July 28, 2021 

Application Procedure: To apply, email a cover letter of interest and resume, addressed to MR’s 
Executive Director, Erica Staley, sent to Leslie Montoya, lmontoya@mfgren.org.    
 

The Director of Development will be an important member of MR’s senior management team. They 
will be primarily responsible for working with the Executive Director and management team in two 
core responsibility areas towards expanding and deepening donor and funder relationships with MR’s 
work: 1) Develop, cultivate and convert new funders and donors; 2) Provide stewardship and 
management of existing donors and funders that support MR’s mission driven operations and program 
work. The Director of Development reports to the Executive Director.   

 
ESSENTIAL DUTIES AND RESPONSIBILITIES  
 
1. Develop, cultivate and convert new funders and donors:  

A. Develops depth and fluency in talking about MR’s mission, vision, values, strategy and programs 
to diverse audiences of stakeholders.  

B. Research potential funders and donors, target appropriate ask amounts; and prioritize and 
evaluate prospects for corporate, foundation, and government grants. Priority program for the 
FY22 year is MR’s Re/Cast program.  

C. In cooperation with board and program staff, network, develop a work plan that guides 
outreach and cultivating relationships with institutional and individual foundations and donors. 
MR revenue is expanded through government, philanthropy (small and large foundations) and 
individual donors (small and high-net worth donors).  

D. Write or supervise writing of all donor appeals, grant proposals and related budgets and other 
ancillary materials.  

E. Organize on-line or in-person meetings and events to cultivate funder and donor support.  

 
2. Provide stewardship and management of existing grants, funders and donors:  

A. Ensure reporting requirements for current grant and contract commitments are being met.  
 
QUALIFICATIONS, EDUCATION, SKILLS, EXPERIENCE 

Specific to position:  

 Minimum of a Bachelor’s degree required.   
 A minimum of five years’ experience and successful track record of fundraising, including grant 

writing, grants management, donor cultivation, non-profit and private sector relationship 
cultivation.   
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 Experience preparing successful government grant proposals and managing government grant 
contracts highly preferred.  

 Current contacts in philanthropy and donor networks highly preferred. Must have knowledge of 
fundraising information sources and grant research techniques. 

 Ability to be a compelling and effective representative of MR’s work in networking with funders 
and donors.  

 Experience with budget development and monitoring. 
 Knowledge of contracts and agreements preferred. 

 
Required for success in the organization:  
 

 Strong potential and/or track record for playing leadership roles in non-profit organizations.  
 Superb organizational skills and flexibility; detail-oriented with strong follow-through and ability 

to meet tight deadlines. 
 Superior communications skills – interpersonal, written, verbal and presentation. 
 Excellent time and project management skills. 
 Ability to adapt quickly to challenges and changing environments. 
 Must have a positive, “can-do” attitude and pro-active approach to solving problems, engaging, 

and resolving inevitable tensions that arise in the work to develop funder, donor, partnerships 
and collaborations.  

 Able to work effectively both independently and as part of a team.   
 Must have excellent computer/internet literacy skills: proficient in using Microsoft Office 

including Word, Excel, PowerPoint, Sharepoint, OneDrive and other web applications.  
 Must show an alignment and commitment to MR’s guiding principles and advancing the 

mission. 

 
Compensation & Benefits:  

This is a full-time non-exempt position, requiring some flexibility of schedule. Starting salary is 
commensurate with experience, $65,000-$72,000.  We offer a Competitive Benefits Package that 
includes Paid Vacation, Sick and Holidays, 401K Profit Sharing Plan, Medical, Dental, and Vision, Short-
term and Long-term disability, and Life Insurance. The position is open to full-time and part-time 
candidates.  

 
 
MR is an equal opportunity employer and encourages qualified individuals of every race, creed, 
ethnicity, disability, sexual orientation, and gender identity to apply. 
 
 
 


